
NATIONAL ARSON AWARENESS WEEK PARTICIPATION GUIDE 
May 6 – May 12, 2001 
 
Participating Communities 
Hundreds of communities are taking a strong unified public stand and 
demonstrating support through action during National Arson Awareness Week.  
This Guide is to help support your efforts during this week. 
 
Participating communities will likely have the following common factors: 

• there is an identifiable arson/abandoned buildings problem in their 
community; 

• there are three to five unsolved arsons in the community; 
• the community leadership has agreed to focus on media participatory 

events during National Arson Awareness Week and to coordinate with the 
National Campaign effort wherever possible. 

 
NATIONAL ACTIVITIES 
 
For the past three years, the U.S. Fire Administration, through the National Arson 
Prevention Initiative, has coordinated community participation during Arson 
Awareness Week. Contact Tim O’Dowd, the NAPI  Coordinator, for general 
information about the week.   
Phone:    1-888-603-3100 
E-mail:     Tim.ODowd@fema.gov   
 
The International Association of Arson Investigators is coordinating Arson 
Awareness Week promotional activities with its members.  The IAAI is a USFA 
partner.  The IAAI contact is Pam White: 
Phone:203-238-7028 
Fax: 203-238-3062 
E-mail: mktggraf@connix.com 
 
 



 
NATIONAL ARSON AWARENESS WEEK KICK-OFF EVENTS 
 
This year the focus will be on abandoned buildings and the hazards they pose.  
The attention to abandoned buildings will also honor the Firefighters from 
Worcester who were killed fighting a blaze in an abandoned building.  
  
The goal is to organize as many arson awareness promotions as your community 
can reasonably manage to raise citizen awareness of the hazards of abandoned 
buildings and arson generally.   
 
Here are three promotions that all communities could use to kick off National 
Arson Awareness Week.  These can be done in conjunction with an 
announcement that a community has received a National Arson Prevention 
Initiative Grant. (See sample media release)   
 
These are: 
The Mayor, City Council, or both could issue an Arson Awareness Week 
Proclamation.  A sample proclamation is attached for your use.  This should be 
promoted. 
 
The Fire and Police Departments, where appropriate, will need to jointly release 
the top 3 - 5 (three-to-five) unsolved arsons and ask for the community’s help in 
solving them.  The local release could be done in a press conference, a call-in 
talk (radio or TV) show or any other highly visible event that will get good media 
coverage. 
 
Host a Board Up Day or Building Demolition Day. 
Ask your local television stations to air the public service announcements 
available from the United States Fire Administration 
 



 
COMMUNITY AWARENESS EVENTS 
 
You may elect to organize at least one more general participatory arson 
awareness event during National Arson Awareness Week.  A public event in 
which citizens and community groups participate will attract media coverage and 
promote arson awareness. 
  
Arson Awareness event suggestions you may want to consider include:  
Empower the community through a Risk Assessment Demonstration with a 
school, the housing authority or a church.  This Demonstration should include, 
wherever possible, both adults and children.  If the community has a board-up 
program for vacant, but salvageable properties, a demonstration involving public 
figures and community citizens would make an excellent choice. 
 
Demolition demonstration of vacant or abandoned structures. 
A community clean-up in an at-risk area or neighborhood would make a 
worthwhile event. 
A series of smaller events including Target Arson bumper sticker distributions, 
press conferences on arson arrests and clearance rates and school, apartment 
and commercial building fire drills. 
 
Contact Marketing Concepts for assistance or information about organizing 
activities for Arson Awareness Week  
1 
How to reach Marketing Concepts 
Phone: 561.743.5454  
Fax: 561.748.6294  
Marty Rogol (e-mail: mrogol@ix.netcom.com) 
Karen Clarke (e-mail: kclarke@ix.netcom.com 



KICK-OFF EVENT 
PROCLAMATION FOR NATIONAL ARSON AWARENESS WEEK 
 
 
WHEREAS, arson is a serious crime that affects all people and can only be 
stopped when citizens realize the toll arson takes on communities; and 
 
 
 
WHEREAS, arson is a serious national problem causing 700 deaths and 
$2,000,000,000 in property damage each year; and 
 
 
 
WHEREAS, abandoned and unsecured buildings pose a serious threat to health 
and safety; and 
 
 
 
WHEREAS, (City) has created a unique program to eliminate the problem of 
abandoned buildings; and 
  
 
 
WHEREAS, the (City) Abandoned Building Project has eliminated substantial fire 
hazards; and 
 
 
 
WHEREAS, in honor of fallen firefighters and to maintain the public focus on 
arson and fire prevention; and 
 
 
WHEREAS, the support and promotion of National Arson Awareness Week will 
honor all that is best within humanity by focusing our collective efforts on a 
community solution: 
 
 
 
NOW, THEREFORE, I, (Mayor’s name), Mayor of the (City), on behalf of its 
citizens do hereby proclaim May 6 to May 12, 2001 to be Arson Awareness 
Week.  
 



KICK-OFF EVENT 
TOP 5 ARSON CASES 
 
As arson is an exceedingly difficult crime to solve, finding witnesses is important.  
Often people may have information, but did not realize that a fire they saw was 
caused by an arsonist or were not sure how to provide information to arson 
investigators. 
 
Publicizing the Top 5 unsolved arson cases with a “tip line” will not only give 
those witnesses an opportunity to come forward, but will reinforce the criminal 
aspects of arson.  With numerous communities across the United States putting 
forth this unified outreach, it sends a strong message and promotes awareness 
of actions individuals can take to reduce arson. 
 
Putting the list together 
Arson investigators identify the key open arson cases that could use witness 
assistance.  That list is compiled with a description of the location and the fire. 
 
 
Publicizing the list 
To launch the list, a press conference can be held with the Fire and Police Chiefs 
describing the Top 5 arsons, what the Department’s desire from the public and 
reinforcement of the arson awareness and prevention message. 
 
In addition to the normal release of the list to the media, television stations can 
use the list as part of their regular Crime Stoppers segment.  A special phone 
number or the ATF Hot Line should be published and flashed across the screen.  
Radio talk shows can encourage people to call in information. 
 
If witnesses do come forward and an arrest is made as a result of the publicity, a 
follow up press release is produced announcing the arrest and thanking the 
public.  
 



AWARENESS EVENT 
 
RISK ASSESSMENT DEMONSTRATION 
This arson risk assessment checklist is designed to help you conduct a 
residential or business risk assessment demonstration.  This demonstration 
should be conducted as a “walk-through” at a residence (single or multi-family) or 
business selected and organized by Fire Department or Arson Task Force 
personnel.    
 
The checklist can be converted into a handout for citizens attending the event.  
 
OUTSIDE 
YES NO 
r r Does your residence have secured openings? Check both doors and windows. 
 
r r Does your residence have adequate outside lighting? 
 
r r Do you trim your bushes and shrubs so they don’t block the front of windows and 
doors from view? 
 
r r Do you have fencing to keep arsonists away from areas which are hidden from 
view? 
 
 
INSIDE 
r r Do you have a properly operating burglar alarm system? 
 
r r Do you have working smoke detectors on each floor of your house and do you 
test them weekly? 
 
r r Do you store all matches and lighters out of reach of children? 
 
r r Do you purchase furnishings that are less likely to burn? 
 
r r Do you have and practice an evacuation plan in case of an emergency? 
 
r r Do you limit the number of people who hold keys to your residence and/or 
business? 
 
r r Do you keep your exits and stairways clear of empty boxes and other items that 
can burn? 



YES NO 
 
r r Do you lock up your flammable/combustible liquids away from your furnace or 

water heater? 
 
r r Have you determined escape routes, potential hazards and locations of fire 
extinguishers? 
 
 
SECURITY 
r r Have your neighbors formed a Community Neighborhood Watch Program? 
 
r r Are you hesitant to report suspicious activity, vandalism or crime in your 
neighborhood? 
 
r r Are members of your family and/or business trained in general security and 
arson prevention?  



AWARENESS EVENT 
 
HIGH SECURITY MOTHBALL & BOARD-UP  
 
Boarding up of abandoned structures and preventing access to them lessens the 
opportunity for arson. It’s an opportunity for the community to eliminate targets 
not only for arson but also for other crimes, such as drugs.  Recruit skilled 
people.  If carpenters are needed for boarding up buildings, both builders and the 
local union should be contacted for volunteers.  Make sure you get enough 
people involved in the effort.  Local building improvement companies and 
merchants may donate the supplies.  
 
Anticipate, determine and resolve any legal requirements, jurisdictional issues, 
permission process, etc. necessary.  Determine the most likely targets and the 
appropriate remedial activity to lessen their attractiveness to arsonists. 
 
All utilities should be disconnected at the street.  
LNG should be turned off at the street cock. 
LPG tanks should be disconnected and removed from the premises. 
Electrical service should be disconnected at the pole and/or the utility company 
should remove and cap all meters. 
Water service should be shut off at the meter and the system drained at its 
lowest point.  Faucets should be left open. 
If feasible, remove light combustibles and furnishings from the interior and secure 
elsewhere or discard. 
 
B. Clearing the lot around the building.   
All materials or vegetation capable of being ignited near the building should be 
removed from the lot. 
 
C. Securing a Building to Prevent Entry. 
1. Be certain to search the entire interior of the structure to insure that no person 
is present. 
 
2. All windows, door openings, skylights or other potential points of entry should 
be secured against trespass and weather elements. 
 
3. The materials to be used are: 
 
a.  ½”  plywood, grade CDX 
3/8” by random length, carriage bolts (rounded head on weather side) 
3/8” construction nuts and lock washers 
2” X 4” construction grade lumber 
1 - 5/8”  (6d) ring shank nails 
 



4. Openings that are not accessible from a porch, fire escape, roof or any 
openings within 10' vertically may be boarded with 3/8” plywood, Grade CDX. 
These openings may be nailed with 1 - 5/8” (6d) ring shank nails placed at each 
corner on center and every 24” around the perimeter of the opening in lieu of 
bolts. 
 
5. The plywood shall be fitted so that it rests snugly against the exterior frame 
butting up to the band molding or siding on wood frame buildings and the brick 
work on brick buildings. The staff bead of each opening should be removed so 
that this fit can be flush and tight.  No hand pry edges shall be present in a 
proper installation. 
 
6. Any door, window, or other potential opening accessible from the ground level, 
or from a porch, fire escape or other potential spot accessible by climbing shall 
be required by cutting and fitting  3/8” plywood, Grade CDX, as described in 
paragraph 4 above.  The plywood shall be secured with l - 5/8” ring shank nails 
placed at each corner on center and every  12” around the center of the 
perimeter.   In addition, 
 
a. Structure openings in the basement, first floor doors and windows, any 
potential point of entry accessible from a porch, fire escape or other potential 
entry shall require additional security measures.  The procedure is easier with 
two persons working together. 
 
b. Cut 2” X  4” construction grade lumber to the edges of the exterior frame on 
the outside and inside framing of the opening.  Center drill each 2” X  4”  board 
not more than 2”  from each end with a 3/8” bit. 
 
c. Now, follow these instructions in order: 
 
Attach a cut and drilled 2” X 4” piece of lumber with l - 5/8”  ring shank nails to 
the exterior frame butting up to the band molding 12” from the top and bottom of 
the opening.  A doorway requires a third brace near the center of the door 
opening. 
 
Removing exterior doors will usually be required to complete this procedure. 
Each window frame, in a double hung windows, can be moved to the center of 
the casing and left there. 
 
Drill out the plywood sheet under the hole in the lumber on both sides. 
 
Attach a heavy flat washer to each carriage bolt and slide each bolt through the 
exterior 2” X 4” brace and the plywood sheet.  (The rounded edge of the carriage 
bolt is always on the weather side.) 
 



Slide the interior brace onto the carriage bolts so that it, in turn, picks up the 
interior frame on both sides. 
 
Place a 3/8” lock washer onto the threaded stock.  Smugly tighten down a 3/8” 
bolt so the interior and exterior lumber are slightly compressed.  “Peen” (round 
off) the exposed carriage bolt thread inside. 
 
Doors require three (3) braces and windows require two (2) braces. 
 
After all potential entrances are secured, the interior should exit the building 
through a window off a flush exterior wall at least 10 feet from the ground or any 
potential climbing spot. Nail or screw the window frame pieces together. 
 
Patrol the building periodically to check the security. 
Board Up Procedures Brochures are available from the National Arson 
Prevention Clearinghouse.  The brochure includes some helpful diagrams and 
tips.  Call 1-888-603-3100 
 



AWARENESS EVENT 
 
ARSON AWARENESS CLEAN-UP DAY 
 
Generally, clean-ups include outdoor areas.  The removal of refuse and high 
grass minimizes the opportunity for arson. The local Fire Service and the 
community can determine where a clean-up would be most effective.  Teams 
could be organized to clean up lots and lawns.  
 
The following steps outline a procedure for creating and managing an Arson 
Awareness Clean Up Day.   There may already be people within the community 
who have done local environmental or neighborhood clean ups.  They may 
already have a specific procedure that has already proven successful in the 
community and can be duplicated.  
 
Step 1.  Initial preparations 
Anticipate, determine and resolve any legal requirements, jurisdictional issues, 
permission process, etc. necessary.  Determine the most likely targets and the 
appropriate remedial activity to lessen their attractiveness to arsonists.  Include 
list of contaminated materials, bio hazards, hypodermic needles, etc. 
 
Step 2.  Organize the team 
Appoint a group to organize the clean up.  The group should be composed of 
people with good organizing and logistical skills.  The group will meet, review the 
remedial activity recommended and develop a plan of action.  Suggested 
organizational steps include: 
 
Identify tasks. 
Determine number of people needed and skills required. 
Determine time for the activity.   
Can it be accomplished in a day, a few hours? 
Resources needed to accomplish clean up.  Garbage bags, etc. 
Select a date for the clean up during Arson Awareness Week.   
Determine whether publicity is needed to recruit people, when the recruitment 
should begin and how to organize the participants.   
Invite political, social, community and business leaders. 
The group should assign specific responsibilities to different members.   
For example, recruitment, publicity and logistics.  Someone needs to be in 
charge of the Clean Up Day itself. 
 
Logistics plan developed.  What needs to be where, when and how are the 
volunteers to be organized and mobilized on the day itself.  Communications 
between organizers.  Include meals, access to bathrooms and an end of the day 
celebration as part of the plan.  The more detailed this plan, the greater the 
chance for success.  Lay out all needs, resources, people and times. 
 



Meet with local fire and law enforcement departments and code enforcement 
officials to review the plan.   
Obtain their sign-off.   
Determine security needs.   
Publicity and awareness plan.   
Local media should be invited to the clean up. 
 
 
Step 3.  The Clean Up Day 
 
Time and site for convening task leaders and volunteers. 
Divide volunteers by their tasks and locations. 
Provide the volunteers with their tools. 
Assign the volunteers to their site and to whom they report. 
Monitor progress.  Respond to any problems. 
Celebrate the success of the day.  Have a rally or a picnic or other fun gathering. 
 



CLEAN UP  LOGISTICS CHECK LIST 
PEOPLE 
   Day Of team formed 
   Areas assigned 
   Marshals/Coordinators 
   Volunteers (manage names, follow up) 
   Turn out Plan (making sure people are there) 
 
TASKS 
   Identified 
   Assigned 
 
TRANSPORTATION 
   Supplies 
   People 
 
RESOURCES 
   Identified 
   Received 
   Stored 
   Delivered to location 
   Distributed to Volunteers 
   Collected 
   Returned 
 
COMMUNICATIONS 
   Walkie Talkies 
   Cellular phones 
 
SITES 
   Identified 
   Reviewed with fire/law enforcement 
   Advanced 
   Assigned 
   Monitored 
 
SECURITY 
   Materials 
   Volunteers 
 
STAGING 
   Identify needs 
   Advance potential sites 
  Food, beverages, bathroom facilities 
   Media table 
   Sound 
 


